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1CHRISTINE MBUGUA PORTFOLIO

I am highly dedicated and reliable Virtual Assistant, I
take pride in delivering exceptional support to help
businesses thrive. I am committed to ensuring that
every task is completed with precision and care,
allowing my clients to focus on their core objectives.
My strong work ethic and passion for excellence
make me a valuable asset to any team, and I am
always eager to contribute to the success of the
professionals I assist.

ABOUT
CHRISTINE



2LOGOS

Below are two logos I created.



3POSTERS

I created this posters using Canva. They were
later on posted on different social media
platforms. 



4INBOX MANAGEMENT

Below I have a screenshot of how I organize my emails by labelling them and marking
them as important. I use different colors to label my emails for clarity. 



5CALENDAR MANAGEMENT

Making sure I plan my week
and month helps me

manage my time.

Setting reminders and
scheduling appointments
on my calendar has never

been this easy and efficient.



6ORGANIZATION AND MANAGEMENT

Using Asana to manage my
tasks  helps me meet

deadlines. 



7SMM

Screenshots of some of
the social media platforms

I created and helped in
creating content like

posters. The one on the
right  is for my Instagram
page which I created all
the posts using Canva.



THANK YOU for
going through my
portfolio!


